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Responsibilities : Monitor of Parolee/Probationer Movements, Maintenance of Parolee/Probationer Records, Search-
ing of Parolee’s/ Probationers when necessary according approved processes and procedures, Tracing of Abscond-
ers as required, Monitor compliance to community service requirements, Counselling of cases when needed, Ad-
dress confirmations, Management of information system, Refer/handle violations as and when required, Network 
with community/family to assist with information/Supervision, etc. Ensure that prescribed programmes are attended 
 

APPOINTMENTS UNDER THE PUBLIC SERVICE ACT 
 

SOCIAL WORK MANAGER GARDE 1 
Gauteng Region: Zonderwater: (Ref: DCS/02/03) 
Salary: 806 811 all-inclusive salary package 

 
Requirements: Relevant BA degree in Social Work and a minimum of 7 years management experience in the 
field of Social Work after registration with South African Council for Social Services Profession.  Computer literacy 
and Valid driver’s licence. 
 
Competencies and Attributes: Conversant with Acts, policies and legislation pertaining to social work practice. 
Understanding of human behaviour social systems, Social work intervention, Empowerment, Confidentiality, Time 
management, listening skills, Interpersonal skills, 
 
 

Responsibilities: Provide needs based social work service of an advanced nature within a defined area/s of spe-
cialization with regard to the care, development, correction and after care of offenders through the relevant de-
partmental programmes is rendered. Provide mentorship and guidance to senior social worker (specialist) in order 
to assist them to integrate theory and practice and develop appropriate skills relevant to area of specialization. 
Monitor, interpret and review legislation and policies to determine whether the legislation and policies are still rel-
evant and complies with current requirements.  Develop proposals to change the relevant acts and policies to 
maintain them and research and develop new policies where required. Facilitate the development and planning of 
programmes and interventions to render a social work service through the efficient, economical and effective utili-
zation of financial resources in compliance with the PFMA. Manage a social work unit to ensure that an efficient 
and effective social work service is delivered through the efficient and effective utilization of human resources. 
Keep up to date and ensure compliance with new developments in the social work / correctional social work 
field. Plan and ensure that social work research and development are undertaken. Undertake complex social work 
research. Perform and/or ensure that all administrative functions required in the unit are performed. Personnel 
administration. Financial administration 
 
 
 
 
 
 
 
 


